
Resume
On Your Own Unit



Three Types of Resumes

•Chronological
•Functional
•Combination



Chronological 
Resume



Chronological Resume

• Focuses on work 
history and 
experience

• Most widely 
accepted & used



Chronological Resume
Advantages

Easy for a hiring 
manager to see your 

work experience, 
responsibilities, & 

achievements

Shows continuity

Disadvantages

Can be difficult to use if 
you have gaps in 

employment, a limited 
employment history, or a 

lot of varied jobs



Functional 
Resume



Functional Resume
• Highlights skills 

and qualifications 
(qualifications 
summary)

• Less emphasis on 
work history



Functional Resume
Advantages

Good for people with 
little work experience

Useful for recent 
graduates, people with 
gaps in employment, 

people changing careers, 
etc.

Disadvantages

Some employers may 
think you’re hiding 

something

Not as widely used



Combination 
Resume



Combination Resume

• Focuses both on 
qualifications and 
work history

• Hybrid of the other 
two



Combination Resume
Advantages

Allows for some 
flexibility when making 

your resume

Good for people with 
limited job experience 

too

Disadvantages

Some employers may think 
you’re hiding something

Not as widely used



It’s YOUR Turn!!!
• Start your resume brainstorm using the following categories:

• Work History

• Volunteer Experience

• Education

• Extracurricular activities, sports, clubs, etc.

• Honors/Awards

• Skills



Resume Due Date

• Rough Draft: Due Wednesday, May 22 

• Final Draft: Due Friday, May 31 (to be 
submitted with your final On Your 
Own Unit Report)


